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Panel Review System 

Panel Review System Introduction 
 
 
Panelists can do the following in the Panel Review System: 

• View a proposal 
• Download a proposal 
• Create a panel review draft 
• Submit a panel review 
• Edit a submitted panel review 
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View a Proposal in the Panel Review System 
 
To view a proposal in PRS, do the following: 

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov 
2. Click Panelist Functions. The Panelist Functions screen displays. 
3. Log in to the Panelist Functions with the initial log on information provided 

by your Program Officer (PO). The Panelist System Selection screen 
displays (Figure 1). 

 

 
 
Figure 1   Panel Review System link at the bottom of the Panelist System 

Selection screen. 
 

4. At the bottom of the Panelist System Selection screen, click Panel 
Review System (Figure 1). The Panel Review screen displays (Figure 2). 

 

 
 

Figure 2   Panel Review screen. The View/Download Proposal tab is circled. 
 

5. Click the View/Download Proposal tab (Figure 2) if it is not already 
selected. The Panel Review screen displays on the View/Download 
Proposal tab (Figure 3). 
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Figure 3   Panel Review screen on the View/Download Proposal tab. 
 

5. Select the proposal you want to look at by clicking the name.  
6. View the proposal in one of the two following ways: 
• Online by clicking the View Proposal button (Figure 2). The proposal 

opens in the browser. 
• Off-line by clicking the Download/Save button (Figure 2). 

 
Related Topics: 
Proposal Review 
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Prepare a Panel Review 
 
After reviewing the proposal, prepare a Panel Review as follows, keeping in mind the 
review guidelines: 

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov 
2. Click Panelist Functions. The Panelist Functions screen displays. 
3. Log in to the Panelist Functions with the initial log on information provided by 

your Program Officer (PO). The Panelist System Selection screen displays 
(Figure 1). 

4. Locate the Click to Work On section at the bottom of the Panelist System 
Selection screen. (Figure 1). 

5. Click Panel Review System (Figure 1). 
 

 
 

Figure 1  Panel Review System link at the bottom of the Panelist System 
Selection screen. 

 
6. Click the Prepare Review tab is it is not already selected. 
7. Select the proposal from the list of proposals that you want to prepare a 

review for. 
8. Click the Prepare Review button (Figure 2). The Panel Review screen 

displays. 
 

 

 
 

Figure 2   Prepare Review button on the Panelist System Selection 
screen. 

 

4 



Panel Review System 

9. (Optional) Check the Please check this box if you want to receive an 
email copy of your review box (Figure 3) from the Work in Progress 
section if you want a copy of your review emailed to you. 
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Figure 3   Panel Review screen.  

 
10. Indicate in the Rating section whether you intend to rate the proposal 

(Figure 3). 
11. Select your rating from the Overall Rating section if you selected I am 

rating this proposal from the Rating section (Figure 3). 
12. Type the proposal's intellectual merits in the What is the intellectual merit 

of the proposed activity? box (Figure 3). (See the Grant Proposal Guide 
(GPG), Chapter III for more information.) 

13. Type the proposal's impact in the What are the broader impacts of the 
proposed activity? box (Figure 3). (See the Grant Proposal Guide (GPG), 
Chapter III for more information.) 

14. Type a summary in the Summary Statement box (Figure 3). 
15. Type any suggestions in the Other Suggested Reviewers box (Figure 3). 
16. Identify any conflicts of interest you may have in reviewing the proposal in 

the Conflicts of Interest Text box (Figure 3). (See the Grant Proposal 
Guide (GPG), Exhibit II-5 for more information.) 

17. Click the Submit Review button to submit the review (Figure 3). The 
Receipt of Panel Review screen displays (Figure 4). Or, click the Save 
Review button to save your work without submitting the review (Figure 3). 
Or, click Go Back to cancel your changes (Figure 3).  

 
NOTE: Once you have submitted a review it is no longer 
accessible from the Panel Review System.  

 
18. Click the Return button on the Receipt of Panel Review screen (Figure 4). 

 

 
       

Figure 4   Receipt of Panel Review screen.  
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Resubmit/Edit a Panel Review 
 
To edit a previously submitted Panel Review, do the following, if before the cutoff 
date: 

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov 
2. Click Panelist Functions. The Panelist Functions screen displays. 
3. Log in to the Panelist Functions with the initial log on information provided by 

your Program Officer (PO). The Panelist System Selection screen displays 
(Figure 1). 

4. Locate the Click to Work On section (Figure 1). 
5. Click Panel Review System (Figure 1).  

 

 
 
Figure 1  Panel Review System link at the bottom of the Panelist System 

Selection screen. 
 
6. Click the Prepare Review tab is it is not already selected. 
7. Select the proposal from the list of proposals that you want to prepare a 

review for. 
8. Click the Resubmit button (Figure 2). The Warning Message screen 

displays (Figure 3). 
 

 
 
Figure 2   Resubmit Review button on the Prepare Review tabbed page. 

 
9. Click the Continue button (Figure 3). The Panel Review screen displays 

(Figure 4).  
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Figure 3   Warning message screen with message for continuing your 
review. 

 
10. Make your changes on the Panel Review screen (Figure 4). 
11. Click the ReSubmit Review button (Figure 4). The Receipt of Panel 

Review screen displays. 
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Figure 4  Resubmit Review button on the Panel Review screen. 

 
12. Click the ReSubmit Review button (Figure 4). The Receipt of Panel 

Review screen displays. 
13. Click the Return button (Figure 5).  

 

 
 

Figure 5  Receipt of Panel Review screen. 
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Retrieve a Saved Panel Review 
If you have prepared and saved a Panel Review but not submitted it, you retrieve the 
review for further editing or submission as follows: 
 

1. Access FastLane by pointing your browser to www.fastlane.nsf.gov 
2. Click Panelist Functions. The Panelist Functions screen displays. 
3. Log in to the Panelist Functions with the initial log on information provided by 

your Program Officer (PO). The Panelist System Selection screen displays 
(Figure 1). 

4. Locate the Click to Work On section (Figure 1). 
5. Click Panel Review System (Figure 1).  

 

 
 
 Figure 1  Panel Review System link at the bottom of the Panelist System 

Selection screen. 
 
6. Click the Prepare Review tab is it is not already selected. 
7. Select the proposal from the list of proposals that you prepared a review for. 
8. Click the Prepare Review button (Figure 2). The saved review displays. 

 
 

 
 

Figure 2   Prepare Review button on the Prepare Review tabbed page. 
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